The Corporation of the Municipality of Morris-Turnberry
By-law No. 42-2010

Being a By-Law to establish a ‘Vote By Mail’ Procedure for the 2010
Municipal Election for the Corporation of the Municipality of Morris-Turnberry

Whereas, Section 42 (3) of the Municipal Elections Act, 1996, as amended, states that ‘ The Clerk shall,
a) establish procedures and forms for the use of, i) any voting and vote-counting equipment
authorized by by-law, and i) any alternative voting method authorized by by-law

AND WHEREAS, the Council of the Municipality of Morris-turnberry established the use of an alternative
voting method by By-law # 40-2003.

AND WHEREAS, the Corporation of the Municipality of Morris-Turnberry enacts as follows:

1. That the Clerk of the Municipality of Morris-Turnberry be and is hereby authorized to establish a
procedure for the use of a ‘Vote by Mail’ policy and procedure for the 2010 Municipal Election for the
Corporation of the Municipality of Morris-Turnberry.

Read a first and second time this 18" day of May, 2010

Read a third time and finally passed this 18" day of May,2010.

Mayor, Dorothy Kelly

Clerk-Nancy Mbcihie
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PART 1 — INTRODUCTION

The regular election in 2010 is being conducted in accordance with the Municipal Elections Act,
1996, as amended. The Municipality of Morris-Turnberry has chosen to use an alternative
voting method, which involves the use of a Mail-in-Ballot. Utilization of this method is expected
to improve voter access and increase participation in the election. Procedures and forms have
been developed for this alternative voting procedure, as required by Section 42(3)(a), and will
be revised as necessary.
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PARTII
KEY DATES FOR 2010 ELECTION

Date or Time Period

Item MEA Reference

Qualification Period S. 17 (1)

Nomination Period S. 33 (4)

Voting Procedure

Deadline for By-law S. 42 (1) (b)

Authorizing Alternative

Voting Method

Finalize Voter’s List

By-law to provide for continuous

Advance Poll S.43 (1)

Voter’s List available S. 23 (2) (a)
S.65(4)4

Revision of the Voter’s List S. 25(1)

Nomination Day S. 31

Certification of Candidates S. 35 (5)

Withdrawal of Nomination
Acclamation declared

Additional Nominations (if required)

Changes to the Voter’s List for Data Fix
Notice of Penalties to Candidates S. 33 1
Draft Ballot to Data Fix

Ballot packages mailed to electors
Corrected New Ballots

Vote by Mail Voting Period

Last Date for guaranteed mail back

up to October 25, 2010
January 4- September 10,2010, 2:00pm
available by June 1, 2010

June 1, 2010

up to September 1, 2010

September 24, 2010

September 1, 2010

September 7 — October 25, 2010

September 10, 2010
September 13, 2010 4 pm
September 15, 2010 2 pm
September 16, 2010 after 4 pm

September 15, 2010

up to September 15, 2010.
September 20, 2010
September 10, 2010

October 1, 2010
October 25, 2010

October 1, 2010 to October 25, 2010

October 16, 2010
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Election Day
Sequester Election Officials

Official Declaration of Votes Section 55 (4) a
Date for Official Declaration
Of Votes

Recount in the event of a tied vote
Vote by Mail (Election Results to Canada Post)
Term of Office Commences

Campaign Period Ends

Deadline for filing Financial Statements

October 25, 2010
October 25, 2010 @ 5:30 pm

October 26, 2010

October 26- November 10, 2010
up to December 1, 2010
December 1, 2010

December 31, 2010

March 25, 2011
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PART IIl - DEFINITIONS

Assistant Returning Officer — a person appointed by oath to act in the place of the Returning
Officer in respect of administering oaths, Revision of the Voters List, ensuring security, updating
the Voter’s List, issuance of Replacement Voting Packages and other duties as may be
delegated by the Returning Officer. (i.e. daily processing of Return Envelopes)

Ballot — The form of ballot will be a “Composite Ballot”.

Ballot Box — a sealed box secured at the Municipality of Morris-Turnberry Administration Office,
in which ballots are kept in advance of the close of polls at 8:00 p.m. on October 25, 2010.

Close of Polls — shall be 8:00 p.m. Eastern Standard Time on OCTOBER 25, 2010.

Continuous Drop Box Location — shall be at the Municipality of Morris-Turnberry Administration
Office at 41342 Morris Road, RR 4, Brussels, Ontario. A drop box shall be available for the
drop off of return envelopes starting on the day after Voter Kits are mailed to electors through to
Election Day. The drop box will be available for usage during regular office hours during this
period except on Election Day when the office will be open from 9:00 a.m. through to the Close
of Polls at 8:00 p.m. and at the Turnberry Works Garage on October 25, 2010 from 2:00 pm
until 6:00 pm.

Counting Centre - An office room within the Municipal Office on October 25, 2010, prior to that
in the Council Chambers.

Daily Deputy Returning Officer — a person(s) appointed by oath to oversee the processing of
return envelopes on an ‘as required basis’ up until the close of polls at 8:00 p.m. on October 25,
2010.

Daily Drop Box Officer — a person appointed by oath to supervise the drop box at the
Continuous Drop Box location.

Daily Poll Clerk — a person(s) appointed by oath to assist with the processing of return
envelopes on an as required basis up until the close of polls at 8:00 p.m. on October 25, 2010.

Deputy Returning Officer — a person appointed by oath to carry out the counting of votes in a
ballot box and other duties as may be delegated by the Returning Officer.

Drop Box — a sealed box in which Return Envelopes and Secrecy Envelopes are placed by the
persons delivering their ballots in person to the continuous drop box location.

Election Assistant — a person appointed by oath for the purposes as set out in the oath and such
other duties as may be delegated by the Returning Officer.

Election Day — shall be October 25, 2010
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Guarantee Date for Mail Return — shall be the date that Data Fix guarantees return of voting
packages deposited in Mail Boxes anywhere in Canada. In 2010, the Guarantee Return Date is
October 16, 2010.

Master Voter List — a list showing all eligible electors in the Municipality of Morris-Turnberry,
upon which the election personnel have indicated which electors have exercised their voting
rights.

Mobile Poll- shall be a poll that travels from place to place at the direction of the Returning
Officer with a drop box to collect Return Envelopes (ballots & declarations).

Polling Subdivisions — shall be as defined by the assessment office.

Replacement Voting Package — means a set of documents, which consists of instructions, a
secrecy envelope, a return envelope, a ballot, and a declaration form. The declaration form
shall bear the initials of the Returning Officer or the Assistant Returning Officer.

Return Envelope ~ shall be a pre-paid postage envelope addressed to the Municipality of
Morris-Turnberry Administration office that is either returned by mail to the Municipality of
Morris-Turnberry Administration office or is dropped off at the continuous Drop Box location.
Each return envelope should contain both a voter's declaration and a secrecy envelope
containing one (1) ballot.

Returning Officer — the Municipality of Morris-Turnberry Clerk is the Returning Officer for the
election with responsibility for ensuring that the election is conducted fairly in accordance with
legislative requirements and established procedures. As Returning Officer, the Clerk is
empowered by legislation to conduct the election and may provide for any matter that is not
otherwise provided for in an Act or regulation and is, in the Clerk’s opinion, necessary or
desirable for conducting the election.

Tabulation Centre — an area outside the Ballot Counting Centre (Council Room) where original
statements of results will be tabulated.

Voter Declaration Form — shall be a slip upon which the qualifying address of the elector is
indicated as well as a space for the elector’s signature and name. This documentation signifies
the voter’s declaration that he/she is the person eligible to vote in the election, and this
declaration must accompany every ballot submitted.

Voter Kit shall consist of instructions, a secrecy envelope, a return envelope, a ballot, and a
declaration form.
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PART IV — ALTERNATIVE VOTING PROCEDURE MAIL IN BALLOTS OVERVIEW

1. Ballot Package:

In this election, electors will receive their personal ballot package (Voter Kit) by mail. It will be
sent on or about October 1, 2010 to their mailing address as listed on the Voters List from the
Municipal Property Assessment Corporation

Electors who apply to revise the Voter’s List before September 15 will receive their Voter Kit
shortly thereafter.

Electors who do not receive their personal Voter Kit or electors who receive a Voter kit with
incorrect information must revise the Voter’s List in order to receive their own ballot package.
Electors may check to see if they are on the Voter’s List, or have another person do so by
calling the Municipality of Morris-Turnberry office at (519) 887-6137. After September 15,
electors who revise their own information on the Voter’s List will be issued their replacement
voting package at the time they revise the Voter’s List. Any person who receives a ballot
package addressed to another person should contact the number stated above to receive
further information as it is against the law to exercise a vote other than your OWN vote.

Return envelopes will be received daily by mail and also by drop-off at the Municipality of
Morris-Turnberry Municipal Office until 8:00 pm on October 25,2010 and on Voting Day —
October 25,2010, at the Turnberry Works Garage from 2 pm to 6 pm. A drop box will also be
located in the Nursing and Retirement Homes on October 25, 2010 between 2pm and 4 pm.

2. Accessibility:

The Municipality will ensure accessibility for electors and will have regard to the needs of all
electors, candidates and election staff.

There the Municipality shall conduct the Vote by Mail Election in accordance with the
Municipalities Customer Service Policy, which is attached as
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PART V - PROCEDURES

1.

ELECTION PERSONNEL

a)

b)

The Municipal Clerk is responsible for conducting the Municipal Election,
establishing the procedures and rules and interpreting the procedures and rules
except as varied by a Court.

The Clerk may appoint in writing, Deputy Returning Officers (DROs) and such
other officials as required assisting in the administration, management, security
and control of the Vote by Mail election system.

Written appointments and delegation of duties of DROs and election officials
shall include the authority to require any person to furnish proof of identity or
qualifications pursuant to the Municipal Elections Act, S.0. 1996, as amended.
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PART V - PROCEDURES cont’d

2. NOTICES

a) Notice of Revision of Voter’s List is to be published and posted before September
1, 2010. The revision period runs from September 1, 2010 to the close of voting
on October 25, 2010 at 8:00 p.m.

b) Notice of Voter Qualification Period is to be published and posted before
September 1, 2010. Qualification period runs from September 1, 2010 to the
close of voting on October 25, 2010 at 8:00 p.m.

c) Notice of Nomination is to be published and posted before Nomination Day.
Nomination period runs from January 4, 2010 to September 10, 2010 at 2:00 p.m.
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PART V - PROCEDURES cont’d

REVISION OF VOTER'’S LIST PROCEDURE

a)

b)

The period of revisions to the Voter’s List is from September 1, 2010 until the
close of voting on October 25, 2010. Persons, upon application in writing on the
prescribed form to the Clerk or designated election official, may have their name
added, removed or information added or amended on the Voter’s List.

Applications to remove another person’s name from the Voter’s List must be
made in writing on the prescribed form to the Clerk or designated election official
during the period September 7, 2010 until September 10, 2010 at 5:00 p.m.

Revisions to the Voter’s List will be conducted at the Municipality of Morris-
Turnberry Office, 41342 Morris Road, Brussels, Ontario during regular office
hours Monday to Friday, 9:00 a.m. to 5:00 p.m. except as varied in paragraph a)
and b).

Electors added to the Voter’s List up to September 15, 2010 will receive their
Vote by Mail Kit by mail from Data Fix.

Electors added to the Voter’s List after September 15, 2010 may pick up their
Vote by Mail Kit; on or after October 1, 2010 and up to October 25, 2010 at 8:00
p-m. at the Municipality of Morris-Turnberry Office, 41342 Morris Road,
Brussels, Ontario.

Electors added to the Voter’s List from September 15, 2010 to the close voting on
October 25, 2010 will be provided with a Vote by Mail Kit. These electors will
have the option of returning the ballot at a later time or conducting their vote at a
secure location in the Clerk’s Department and leaving the return envelope with
the Clerk or designated election official.

4, Access to Voter’s List

In addition to those named in the Municipal Elections Act Section 23(3) and (5)
as being entitled to receive the Voter's List, any member of the public may
inspect the Voter's List at the Municipality of Morris-Turnberry Municipal Office
commencing on September 1, 2010.
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Part VI
1.

a)

b)

d)

12

YOTING PROCEDURE:

The Municipality, in conjunction with Data Fix, will provide the Vote by Mail Kit
to every person who qualifies to be an elector up to the close of voting on October
25,2010 at 8:00 p.m.

THE VOTE BY MAIL KIT SHALL CONSIST OF:

- Voting Instruction Sheet

Composite Ballot

Ballot Secrecy Envelope

Voter Declaration Form

Outer Return Envelope (yellow) with prepaid postage

1

Data Fix will on October 1, 2010, shall cause to be mailed to every elector who
had qualified to be on the Voter’s List by September 15, 2010 a Vote by Mail Kit
to the elector’s address as shown on the Voter’s List.

The Clerk or designated election official shall provide for pick up at the
Municipality of Morris-Turnberry Office, 41342 Morris Road, Brussels, Ontario,
and a Vote by Mail Kit to every person qualified to be on the Voter’s List who
has been added from September 15, 2010 to October 25, 2010 at 8:00 p.m.

If a qualified elector does not receive his/her Vote by Mail Kit or if the Vote by
Mail Kit is lost or destroyed, a new Vote by Mail Kit may be issued by attending
at the Municipality of Morris-Turnberry Office, 41342 Morris Road, Brussels,
Ontario after

The Clerk or designated election official will confirm that the elector is qualified
and have the elector or agent sign a written statement and a new Vote by Mail Kit
will be issued. It shall be noted on the Voters List that the elector/agent was
issued a new Vote by Mail Kit.

Upon receipt of the Vote by Mail Kit, the voter shall complete the ballot, place it
in the inner Ballot Secrecy Envelope and seal the envelope. The voter shall
complete the Voter Declaration Form and place it, along with the sealed Ballot
Secrecy Envelope, in the yellow prepaid business reply mark (i.e. an “X”) on the
signature line and have a witness sign in the signature area of the Voter
Declaration Form. The yellow prepaid business reply return voting envelope may
be mailed or delivered to the “BALLOT RETURN STATION”. Return Voting
Envelopes mailed in Canada are prepaid.
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