PROCEDURAL BY-LAW

BY-LAW No. 69 -2010
A By-Law to adopt a procedure for governing the calling, place and proceedings
of meetings of council, council committees and boards of council of
The Corporation of the Municipality of Morris-Turnberry

This by-law is printed under and by authority
of the Council of the Municipality of Morris-Turnberry

August 3, 2010



BY-LAW No. 69 -2010

“Being a By-law to adopt a procedure for governing the calling, place and
proceedings of meetings of council, council committees and boards of council of
The Corporation of the Municipality of Morris-Turnberry”

WHEREAS Section 238 of the Municipal Act, 2001, S .0. 2001, Chapter 25, as
amended, provides that every Council shall adopt a procedure for governing the calling,
place and proceedings of meetings;

AND WHEREAS Section 8 of the Municipal Act, 2001, S .0O. 2001, Chapter 25, as
amended, guarantees that the powers of a municipality under this or any other Act shall
be interpreted broadly so as to confer broad authority on the municipality to enable the
municipality to govern its affairs as it considers appropriate and to enhance the
municipality’s ability to respond to municipal issues.

NOW THEREFORE, COUNCIL OF THE CORPORATION OF THE MUNICIPALITY OF
MORRIS-TURNBERRY HEREBY ENACTS AS FOLLOWS:

SHORT TITLE

1.1 This By-Law shall be known as "The Procedural By-Law" for The Corporation of The
Municipality of Morris-Turnberry.

DEFINITIONS
2.1 The following definitions shall apply to this By-law:
“Chair” shall mean the Mayor or the presiding officer of a meeting.

"Clerk" shall mean the Clerk of The Corporation of The Municipality of Morris-
Turnberry, or a person delegated by the Clerk.

"Closed Session" shall mean a meeting or part of a meeting of Council, a Council
Committee, a Communications Meeting, or a Local Board and its Committees,
not open to the public in accordance with the Municipal Act, 2001, S .0 . 2001,
Chapter 25, as amended. ' ‘

"Council Committee" shall mean a Committee established by Council.

"Committee-of-the-Whole" shall mean a Committee composed of all of the
members of Council.

"Council" shall mean the Council of The Corporation of The Municipality of
Morris-Turnberry.
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"Council-In-Committee" shall mean all members of Council sitting as a
Committee-of-the-Whole during a regular, emergency or special meeting of
Council, to deal with business matters.

“Corporation” shall mean The Corporation of the Municipality of Morris-Turnberry.

"Mayor" shall mean the Head of Council and Mayor of the Municipality of Morris-
Turnberry.

"Meeting” shall mean any Regular, Special, Communications or other meeting of
Council, its Committees, or its local boards called for the purpose of exercising
the power or the authority of Council, its Committees or its local boards.

"Member" shall mean a member of Council, its Committees or its local boards,
and shall include the Mayor.

"Motion" shall mean a Resolution of Council or a Recommendation of a
Committee that is under debate by Council or a Committee.

“Public Meeting” shall mean a public meeting as defined under the Municipal Act
or another Act where Council has a requirement to hold a public meeting.

"Quorum" shall mean a majority of the whole number of Members required to
constitute a Council.

"Recorded Vote" shall mean the recording of the name and vote of every
member voting on any matter or question during a Council meeting.

"Rules of Procedure" shall mean the rules and regulations provided in this By-
Law. |

“Two-thirds majority vote” shall mean a vote where at least two-thirds (2/3) of the
members present and eligible to vote, vote in the affirmative.

GENERAL RULES

3.1

The rules and regulations contained in this By-Law shall be observed in all
proceedings of Council, Council Committees and Local Boards and shall be the
rules and regulations for the order and dispatch of business in Council, Council
Committees and Local Board meetings.



3.2

3.3

3.4

3.5

3.6

3.7

The rules contained in the By-Law shall be observed, with necessary
modifications, by every Local Board and Council Committee.

Those proceedings of Council, or the Local Boards or Council Committees
thereof not specifically governed by the provisions of this By-Law shall be
regulated in accordance with Robert's Rules of Order.

Any part or parts of this By-law may be suspended by a vote with the consent of
two-thirds majority of the Council, committee or local board members present,
unless the part(s) is prescribed by statute or law.

In the absence of the Mayor, or if he/she is absent through illness or refuses to
act, or if the Office is vacant, the Deputy Mayor for the purposes of this By-Law
shall act in the place and stead of the Mayor and shall have all the rights, powers
and authority of the Mayor, while so acting.

No person shall be allowed onto the floor of Council during meetings without the
leave of the Mayor, except members, employees and servants of the
Corporation.

The Deputy Mayor shall be chosen as follows:

1. The qualifications that must be satisfied for a member of council to act in the
place of the head of council are that:

a) The member must not reside in the same ward, in which the head of council
resides; and

b) The member shall be the one who polled the largest number of votes in the
ward during the last regular election.

2. In the case of an acclamation in the ward where the Mayor does not reside,
the Deputy Mayor will be nominated from the eligible members of council
from the ward where the Mayor does not reside and the vote be conducted by
the clerk with secret ballot, ballots from the whole council. In the event of a
tie vote, the ballot will be chosen by lot. The first name drawn shall be the
member to be named as ‘Deputy Mayor'.

A motion of council to confirm the appointment will be required.

3. In the event that no council member from the ward where the \mayor does not
reside, wishes to seek nomination, then the nomination will be open to all
members of council.



COUNCIL MEETINGS

4.1

4.2

4.3

4.4

4.5

4.6

Open Meetings:

All meetings of Council, its committees and local boards must be open to the
public. Meetings or parts of meetings may be closed to the public pursuant to the
provisions of the Municipal Act, Section 239 and this By-law.

Location:

Meetings of Council shall be held in the Council Chambers of the Municipal
Building located at 41342 Morris Road, RR 4, Brussels, unless otherwise
decided by Resolution of Council or specified elsewhere in this By-Law.

Alter Time, Day or Place:
Council may, by Resolution, alter the time, day or place of any Council and/or

Council Committee Meeting.

Postponement of Meetings:

Any regular meetings of the Council may be postponed to a day named in:

a) A notice by the Mayor or the Deputy Mayor given through the Clerk's
Office and two clear days in advance of the regular meeting;

b) A resolution of Council passed by the majority of members; or,
C) A notice by the Clerk or Mayor upon verbal request to the Clerk or Mayor

by a majority of members on the day of the meeting, due to inclement
weather or emergency.

Inaugural Meeting:

Inaugural Meetings shall be held on the first Tuesday in December
following a Regular Municipal Election at 11:00 am or as otherwise
authorized by the Council.

Regular Meetings:

(a)  Regular Meeting Schedule:
Regular Council meetings of Council shall be held in the Council
Chambers on the first and third Tuesdays of each month at 7:30 pm, and
shall stand adjourned at 10:30 p.m.; however, business may be continued
upon a Resolution passed by unanimous vote either during open council
or during a closed portion of the meeting.

(b)  When the Regular Meeting is Scheduled for a Public Holiday
And where such Tuesday may be a holiday, the Council shall meet on the
business day next following the regular day of the meeting and at the
same time specified above.
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4.7

4.8

5.1

5.2

5.3

5.4

5.5

5.6

Special Meetings:

The Head of Council may at any time summon a Special Meeting of Council with
adequate notice to the Members of Council, or, upon receipt of the petition of the
majority of the Members of the Council, the Clerk shall summon a Special
Meeting for the purpose and at the time mentioned in the petition. Notice of all
Special Meetings of Council shall be given to the Members through the Clerk’s
office. The only business to be dealt with at a Special Meeting is that which is
listed in the notice of the meeting.

Public Statutory Meetings:

During regular Council meetings all Public Statutory Meetings of Council shall
convene at 7:30 p.m. in the Municipal Office, or at a specified time during a
Special Meeting as prescribed by Council on its Notice of Meeting.

PUBLIC NOTICE OF MEETINGS/AGENDAS

Where notice is required to be given under the Municipality's Notice By-law No.
79-2007, no business shall be brought before Council without first providing the
prescribed form of notice.

The published Agenda shall be considered as adequate notice of Regular
Meetings of Council and its Council Committees, except for meetings held on a
day or at a time other than as provided for by this By-Law.

The Agenda for Regular Meetings shall be delivered to the Mayor and members
not later than forty-eight (48) hours prior to the meeting. The complete
paperless agenda package will be available not less than forty-eight (48) hours
prior to the meeting, for each municipal council member, on the secured
password protected Municipal website.

Notice and Agendas of Special Meetings called in accordance with Section 4.7 of
this By-Law shall be available prior to the meeting not later than forty-eight (48)
hours before the hour appointed for the special meeting.

No business except the business dealing directly with the purpose mentioned in
the Notice shall be transacted at any Special Meeting.

Notwithstanding any other provision of this By-Law, an Emergency Meeting may
be held without written Notice, to deal with an emergency or extraordinary
situation, provided that an attempt has been made by the Clerk to notify the
members about the Meeting as soon as possible and in the most expedient
manner available.



5.7

5.8

5.9

5.10

5.11

No business except business dealing directly with the emergency or
extraordinary situation shall be transacted at the Emergency Meeting.

Lack of receipt of a Notice or of the Agenda by the members shall not affect the
validity of the Meeting, or any action taken thereat, except where prescribed by
the Municipality’s Notice By-law No. 79-2007.

A complete copy of the published Agenda shall be posted on the Municipality's
website for members of the news media and the public at least forty-eight (48)
hours prior to the scheduled meeting.

The Meeting Schedule of Regular Council Meetings, shall be published on the
Municipal website or a local newspaper with a one week notice period.

Agendas, including all public attachments, shall be made available through the
Clerk’s Office after distribution to the Members of Council for viewing and will be
posted on the Municipal website and bulletin board and copies can be procured
through the Clerk’s Office.

COMMUNICATIONS AND PETITIONS

6.1

6.2

6.3

6.4

6.5

6.6

Every communication or petition intended for presentation to Council or to a
Council Committee shall be legibly written or printed and shall be signed by at
least one person, giving his/her address, and filed with the Clerk or
Recording Secretary. :

The deadline for receipt of communications or petitions by the Clerk for inclusion
on the Agenda shall be noon, on the Thursday prior to the Regular Meeting of
Council.

Communications and petitions addressed to the Mayor and Council shall either
be listed on the Agenda or included in a Council Information Package.

All Resolutions received from other municipalities shall be distributed, for
information purposes, to the members of Council in a Council Information
Package. ‘

A Council Information Package will be provided to Council members on a bi-
weekly basis for all regular meetings and as required for special meetings.

Any member of Council may ask the Clerk to place any communication, petition
or Resolution that is included in the Council Information Package on the next
Regular Meeting Agenda of Council.



6.7

Communications or petitions containing obscene or defamatory language shall
not be listed on the Agenda or a Council Information Package, but shall be held
by the Clerk and may be directed to the police for investigation upon direction of
the Mayor.

DEPUTATIONS

7.1

7.2

7.3

7.4

7.5

7.6

1.7

7.9

For the purpose of advancing the business of Council, persons desiring to
verbally present new information on matters of fact or make a request of Council
shall contact the Clerk to make a timed deputation at Council, subject to Section
7.2t07.8. ‘

A written brief outlining the subject matter of the presentation shall be provided to
the Clerk at the time of the request to appear and shall clearly state the nature of
the business to be discussed, by Thursday noon prior to the meeting.

Deputations not providing sufficient notice may be heard at the discretion of a
majority of members of Council present.

Deputations, at regular and special council meetings, shall be limited in
speaking to not more than ten (10) minutes in total per person, per group or per
organization. A delegation consisting of five or more members will be limited to
two (2) speakers.

Notwithstanding Sections 7.1, 7.2, 7.3 and 7.4, deputations appearing before
Council at Public Meetings are not limited to time constraints or notification
requirements.

-Council may refuse to hear Deputations when, in the opinion of Council, the
subject of the presentation is beyond the jurisdiction of the Municipality.

No person will be permitted to address Council with respect to a specific personal
issue, nor will a brief respecting such issue be listed on a Council Agenda. A
written brief by any person with respect to personal issues may be forwarded to
the Clerk for consideration by Closed Session.

No person will be permitted to address Council relating to any current litigation
matters of which the Municipality is a party to the proceedings.

Council'may solicit advice from the gallery on specific issues, on request through
the chair;



ACCESS TO MEETINGS

8.1
8.2

8.3

8.4

8.5

Except as provided in this Section, all meetings shall be open to the public.

The Mayor or other presiding Officer may expel any person for improper conduct
at a Meeting.

A Meeting or a part of a Meeting may be closed to the public if the subject matter

being considered is:

a) The security of the property of the municipality or local board;

b) Personal matters about an identifiable individual, including municipal
employees or local board members;

c) A proposed or pending acquisition or disposition of land by the
municipality or local board;

d) Labour relations or employee negotiations;

e) Litigation or potential litigation, including matters before administrative
tribunals, affecting the municipality or local board;

f) The receiving of advice that is subject to solicitor-client privilege; including
communications necessary for that purpose;

g) A matter in respect of which the Council, Board or Committee may hold a
closed meeting under the authority of another Act;

h) Related to the consideration of a request under the Municipal Freedom of
Information and Protection of Personal Privacy Act, as Council is
designated as head of the institution for the purposes of that Act.

A meeting or part of a meeting of the Council, Board or Committee may be

closed to the public if the following conditions are both satisfied:

a) The meeting is held for the purpose of educating or tramlng the members,
and

b) At the meeting, no member discusses or otherwise deals with any matter
in a way that materially advances the business or decision-making of the

Council or Committee.

For the purposes of Section 8.4 above, the following actions are considered to
materially advance the business or decision making of the Council, Board or
Committee:

a) Structured or unstructured debate

b) Adoption of recommendations or options.

For the purposes of section 8.4 above, the following actions are considered not
to materially advance the business or decision making of the Council, Board or
Committee:

a) Brainstorming and listing of potential options for consideration by staff and

Council
b) Conducting group problem identification and analysis
c) Receiving staff or council member briefings on new or emerging topics
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8.7

8.8

8.9

d) A technical briefing to relate background information necessary to assist in
future decision making.

Before holding a Meeting or part of a Meeting that is to be closed to the public,

Council shall state by Resolution: ‘

a) The fact of the holding of the Closed Meeting, and the time the closed
meeting commenced

b) The general nature of the matter to be considered at the Closed Meeting

c) In the case of a meeting under Section 8.4, the fact of the holding of the
closed meeting, the general nature of its subject-matter and that it is to be
closed under that Section.

A Meeting shall not be closed to the public during the taking of a vote except

where:

a) Subsection 8.3 or 8.4 permits or requires a Meeting to be closed to the -
public; and,

b) The vote is for a procedural matter or for giving directions or instructions to
officers, employees or agents of the municipality, local board or committee
or persons retained by or under contract with the municipality or local
board.

All deliberations while in Closed Session shall remain confidential unless
otherwise approved by Council in Open Session. The Mayor or Chair will report
out the time that the closed portion of the meeting ended, and any results at the
conclusion of the closed portion of the meeting, including if any directions or
instructions were given to officers, employees or agents of the Municipality.

ORDER OF PROCEEDINGS, AGENDAS & MINUTES

9.1

Council Agendas:

a) The Clerk or his/her designate shall prepare the Agenda for all Regular
Council Meetings consisting of the following Order of Business :

Meeting Called to Order
Agenda Update
Disclosures of Pecuniary Interest & The General Nature Thereof
Approval/Amendment of the Public and Regular Council Meeting
Minutes ‘
Approval of Accounts
Public Meetings
Deputations / Delegations
Staff Reports
Business - Unfinished Business
' - New Business
10.  Councillor and Committee Reports

pON~

©oNO O

10






